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Please complete this form and submit to expo@thelocalview.co.uk together with your Public Liability 
Insurance to secure your booking. Once received by The Local View, we will send you an invoice for payment. 

 
Please Note: Only complete the 2nd Contact Form if you are sharing your stand. 

 

Contact 
Business 
Trading Name: 

 

Contact Name:  

Contact Number:  

Address:  

Postcode:  

Email:  

Promotion 
Website:  

Facebook:  

LinkedIn:  

Instagram:  

X:  

Products or Services 
Description of 
your product(s) or 
service(s): 

 

Provide 50 ≤ 
words about your 
business so we 
may use it in 
social media: 

 

Specification of 
stand: 

• Your allocated space is approx. 2m wide. If you opt for a table, the dimensions are 
1.85 x 0.75m 

• Banners are permitted however they need to fit within your allocated space. 
• Exhibition stands are NOT in a shell scheme. 
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Contact 
Only complete if you are sharing a stand. There is a maximum of 2 businesses to 1 stand. 

Business 
Trading Name: 

 

Contact Name:  

Contact Number:  

Address:  

Postcode:  

Email:  

Promotion 
Website:  

Facebook:  

LinkedIn:  

Instagram:  

X:  

Products or Services 
Description of 
your product(s) or 
service(s): 

 

Provide 50 ≤ 
words about your 
business so we 
may use it in 
social media: 

 

Specification of 
stand: 

• Your allocated space is approx. 2m wide. If you opt for a table, the dimensions are 
1.85 x 0.75m 

• Banners are permitted however they need to fit within your allocated space. 
• Exhibition stands are NOT in a shell scheme. 
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Packages Diamond Platinum Gold Standard 
Value £1,295 £995 £495 £125 
Exhibition stand ✔ 

3.70m x 0.75m 
✔ 

1.85m x 0.75m 
✔ 

1.85m x 0.75m 
✔ 

1.85m x 0.75m 
Professional headshot 3 Headshots 2 Headshots 1 Headshot  

Power supply for the stand ✔ ✔ ✔ ✔ 
Small logo on event 
Banner(s) 

 ✔   

Large logo on event 
Banner(s) 

✔    

Logo on Lanyard ✔    

Audio mentions at event 
start and end 

✔    

Logo on all digital 
marketing; FB ads, email 
marketing, socials 

✔ ✔ ✔  

Logo and link on website 
landing page 

✔ ✔ ✔  

Logo on A5 promo leaflet ✔ ✔ ✔  

Digital marketing - pre-ads ✔ ✔ ✔  
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Booking Information Tick the option you wish to select 
() 

Diamond Sponsor 
3.70m x 0.75m 

£1,295 +VAT 

Platinum Sponsor 
1.85m x 0.75m 

£995 +VAT 

Gold Sponsor 
1.85m x 0.75m 

£495 +VAT 

Expo Stand 
1.85 x 0.75m 

£125 +VAT 
No cubed walls are provided. 

Do you require a power 
supply? 

Yes No 

Do you require a table? Yes No 

Note that tablecloths are automatically provided 
Professional Headshot: £85 per headshot + VAT 

See separate terms and 
conditions 

No. of Headshots £ 

TOTAL DUE (Exc. VAT) £
Would you like to talk to The 
Local View Team about 
monthly payment options? 

Yes No 

 

We also want to know 

Do you consent to your data 
being included on the 
exhibitors list? 

Yes No 

Company name, your name, email address, company website 

Please send your booking form and a copy of your public liability insurance, demonstrating that you are 
covered for at least £1m for any one claim to Expo@thelocalview.co.uk  

You will then receive the following: 
• An Invoice, which should be paid in full immediately
• Risk Assessment which includes a copy of our T&Cs, this needs to be signed (electronically) and

submitted within a 7-day period.

Should we not be in receipt of all required documentation within a 7-day period we may not be able to 
confirm your booking. 

What’s next? 
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Exhibitor | Terms & Conditions 
 

Sponsorship Sponsorship packages are available on a first come first served basis. For further 
information about what is included please see the relevant document. 

Booking To register your booking, a booking form must be completed, signed electronically and 
returned to The Local View. You will then receive an invoice and payment must be made 
immediately and your booking will be confirmed once payment in full has been received. 

Cancellation Should you no longer be able to attend you are able to, with prior permission from The Local 
View, organise for a business to exhibit on your stand however they will need to complete 
the risk assessment and registration process. Please note that no refunds are available for 
cancellations. 

Disclaimer Exhibiting space is sold subject to The Local View reserving the right to refuse admission to 
any person or to withdraw permission at any time to remain in any area of the event and 
shall not be required to give any reason for this. 
Save for the death or personal injury caused by the negligence of The Local View or anyone 
for whom they are responsible; The Local View, or any agent, employee or representative of 
these bodies accept no liability for any accident, loss, damage, injury or illness to visitors, 
exhibitors, land, cars, their contents and accessories or any other person or property 
whatsoever, whether caused by their negligence, breach of contract or in any other way 
whatsoever. The Local View shall not be liable in respect of any loss or damage whatsoever 
arising from the abandonment, cancellation, or postponement of an event, or any such 
eventuality. 

Electricity 
(Optional) 

All power requirements need to be booked on the application form as we are unable to 
accommodate late requests. Extension leads will be provided by the venue, you are not 
permitted to bring your own. You are required, when asked, to demonstrate appropriate PAT 
testing certificates for items that are plugged into the power sockets at the venue.  

Force Majeure If either party to this Agreement is prevented or delayed in the performance of any of its 
respective obligations under this Agreement by “Force Majeure”, then such party shall be 
excused from the performance for so long as such cause of prevention or delay shall 
continue. 
For the purpose of this Agreement, "Force Majeure" shall be deemed to be any cause affecting 
the performance of this Agreement arising from or attributable to acts, events, omissions or 
accidents beyond the reasonable control of such party and inter alia including, but not limited 
to the following: 

1. Strikes, lockouts or other industrial action. 
2. Terrorism, civil commotion, riot, invasion, war threat or preparation for war. 
3. Fire, explosion, storm, flood, earthquake, subsidence, epidemic, pandemic, bad 

weather or other natural physical disaster 
4. Impossibility of the use of railways, shipping, aircraft, motor transport or other 

means of public or private transport; and 
5. Political interference with normal operations. 

Feedback If you have feedback at any point, please do get in touch with The Local View. You will be 
provided with a feedback form during the event, and we would like to hear from you. The 
only way we can develop the event is by striving to make improvements and any comments 

http://www.thelocalview.co.uk/
mailto:expo@thelocalview.co.uk


Last Updated: 06/01/26 
The Local View | www.thelocalview.co.uk 

Tel: 01733 974220 | Email: expo@thelocalview.co.uk 

The Local View Limited is registered in England and Wales | Registered business address is Allia Future Business Centre, 
Peterborough | Registered Business No: 12935040 | Registered VAT number: 420 7879 84 

Exhibitor | Booking Form 
#TLVExpo 

 

 
 

 

 you receive from visitors or want to pass on yourselves will be helpful, although we can’t 
guarantee we will be able to act on them all! 

First Aid If you require First Aid assistance at the event, please contact reception or one of TLV Team.  

H&S and 
Fire Safety 

As part of your booking process, you are required to submit your Risk Assessment. Should 
you not submit this on the deadline date you may not be allocated a stand on the day and no 
refund will be given. 

Insurance Exhibitors are responsible for their own property and must carry a public liability policy with 
an indemnity of at least £1,000,000 (one million) for any one claim. 
Exhibitors are advised to carry product liability insurance and are recommended to consider 
insuring against losses in the case of fire, theft and cancellation. 
Exhibitors assume full responsibility for their stand, stock, promotional material and any item 
associated with their business and accept that The Local View is in no way responsible for 
these, including liability for all claims arising out of the handling of these exhibits and the 
overall conduct of their stand. Exhibitors indemnify The Local View against all claims, damage 
or expenses arising in any way out of the presence of the exhibitor or his/her exhibits at the 
event. Acceptance of these provisions is a condition of entry. 

Liability The sole liability of The Local View in respect of any defect in, or failure of any goods or 
services supplied or for any shortage in the quantity of goods delivered or for any loss, injury 
attributable directly or indirectly thereto (other than in respect of death or personal injury) is 
limited to making good by replacement or repairing defects or failures which under proper 
use appear therein. 
Without prejudice to the foregoing, The Local View shall in no circumstances be liable for 
any indirect or consequential loss (including without limitation loss of production, loss of 
profit or liability to third parties) suffered or incurred by the client, for any loss or damage 
more than the contract price for the service or part thereof in respect of which a claim is 
made. We shall not be liable for any loss to the client arising from delay of the event. 

Licensing Any exhibitor proposing to sell alcohol or food containing alcohol whether for consumption 
on- or off-site must possess a Temporary Event Notice (TEN). 
This notice must be brought to the event and be available for inspection by The Local View or 
the Licensing Authority. 

Marketing The Local View will provide you with social media advertising prior to the event and we ask 
that you share this with your contacts. 

Music / Sound All sound whether recorded or live can only occur with agreement from The Local View in 
advance of the event. Should you fail to gain prior consent you may be asked to leave the 
exhibition and you will not be entitled to a refund. 

Neighbours We appreciate your cooperation in being respectful of our neighbours’ homes, animals, 
access and noise levels. 

Parking There is plenty car parking at the venues. Please ensure access routes must always be left 
clear, including while loading and unloading.  It is your responsibility to enter your vehicle 
details within the venue otherwise may face a parking charge.   

Photography See separate Terms & Conditions for photography including social media. 

Rubbish & Recycling All rubbish and recycling must be taken away by the stall holder at the end of the 
event. Failure to do this may result in a charge from the venue for removal of your rubbish. 

Security You are responsible for the security of your stand and its contents, together with any 
property or vehicle that you bring with you. There will be no overnight security. 

Setting Up Set up must be completed by 09:00 on the day of the event. This ensures that you can: 
• Participate in networking prior to the event for expo stand holders. 
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 • Be included within the event photography especially of your stand from our 
event Photographer – A Smile A Day Photography. 

Should you not be set up by this time you will not be able to exhibit at the event. Note that 
no refund will be provided in this circumstance. 

Stand position Closer to the event we will provide you with a site plan, indicating details of set up time, 
access, parking and facilities. Please note that we will not accept requests to change stand 
locations for businesses unless there is a fundamental risk or concern. 
The right to exhibit cannot be assigned, transferred or sublet without prior permission of 
the events Team. We ask exhibitors to act cooperatively and with consideration for the site, 
each other and visitors. If there are any problems, please contact the events Team. 

Stand Specification Table supplied and the exhibitors must confirm on their booking form whether this is 
required. 
Tablecloth is not automatically supplied, however can be hired for a fee. 
Space will allow for 1 x 2m banner or 2 x standard roller banners. 
All stands/vehicles are required to be clean, presentable and in good condition. 

Stand Sharing If you are planning to share a stand with another business, one booking form needs to be 
completed by each business. Sharing stands are limited to two businesses per stand. 
As the payment for the table will be made in full prior to the event, should one of you decide 
not to attend, the cost implications remain with you. 

Stock/Property Any property or stock left on site after the event will be disposed of. 

Time & Access 07:30 – 09:00 – Exhibitors to set up 
09:00 – 10:00 – Exhibitors network and photography 
10:00 – 14:00 – Exhibit open 
14:00 – 17:00 – Exhibitors to close their stands.   
We ask that you do NOT close your stands prior to 14:00   

Nature of Business You will be required to disclose your business nature. Should it conflict with the nature of the 
venue we may be unable to confirm your booking. Should this be the case then a refund 
would be given, if applicable. 

Not able to attend? Should you be unable to attend the event we ask that you notify us as soon as possible so 
that we can reallocate your stand if possible. 

 
 

Please Note: Further information will be provided ahead of the event via email. 
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Photography | Terms & Conditions 
 

A Smile A Day 
Photography 

To manage and carry out the services in an expert and diligent manner to provide 
their services to the best of their technical and creative skill and to be solely 
responsible for how the services are provided. 

Communication A Smile A Day Photography will use What’s App, Email and telephone communication 
with you to conduct all matters. 

Confidentiality A Smile A Day Photography agree that during their engagement with you they may 
obtain knowledge of the trade affairs of the business.  
They shall not at any time during their engagement or afterwards, use or procure the 
use of the name of the business in connection with their own or any other name in 
any way calculated to suggest that they continue to relate to the business of the 
business or in any way hold themselves or herself out as having such connection. 
They shall not after the date of this engagement (save as required by law) disclose or 
divulge to any person other than to officers or employees of the business whose 
province it is to know the same any Confidential Information and use their best 
endeavors to prevent the publication or disclosure of any confidential information 
by any other person. 

COVID Should you experience any symptoms of COVID during the event and are in close 
proximity to A Smile A Day Photography we ask that you inform them of this.  

Data Protection and 
Data Processing 

For the purposes of the Data Protection Legislation, the Local View is the data 
controller, and A Smile A Day Photography is the data processor (where Data 
Controller and Data Processor have the meanings as defined in the Data Protection 
Legislation). 
A Smile A Day Photography will own the copyright to all photographs taken by the 
business.  

Force Majeure If either party is prevented or delayed in the performance of any of its respective 
obligations by “force majeure”, then such party shall be excused from the 
performance for so long as such cause of prevention or delay shall continue. 
For the purpose of this document, ‘Force Majeure shall be deemed to be any cause 
affecting the performance of this Agreement arising from or attributable to acts, 
events, omissions or accidents beyond the reasonable control of such party and inter 
alia including, but not limited to the following: 
• Strikes, lockouts or other industrial action. 
• Terrorism, civil commotion, riot, invasion, war threat or preparation for war. 
• Fire, explosion, storm, flood, earthquake, subsidence, epidemic, pandemic, bad 

weather or other natural physical disaster 
• Impossibility of the use of railways, shipping, aircraft, motor transport or other 

means of public or private transport; and  
• Political interference with normal operations. 
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Headshot The headshot will only be taken on the day of The Local View Expo and at the time 
allocated and cannot be used in conjunction with any other offer. 

Intellectual Property The business/charity waives any intellectual property rights which they may have in 
the image (including any moral rights), any right that they may have to inspect and 
approve a finished product or the copy that may be used in connection with the 
photograph, and any right to object to the use to which it may be applied. 
The business/charity agrees its name will be displayed publicly in association with any 
of the photographs unless they request an NDA contract prior to The Local View 
exhibition day. A Smile A Day Photography agree the photographs shall not represent 
the business in any derogatory manner. 

Liability A Smile A Day Photography under no circumstances whatsoever be liable to the 
business both during and post the exhibition, tort (including negligence), breach of 
statutory duty, or otherwise, for: 
• loss of profits. 
• loss of sales or business. 
• loss of agreements or contracts. 
• loss of anticipated savings. 
• loss of use or corruption of software, data, or information. 
• loss of damage to goodwill; and 
• any indirect or consequential loss, and 
• fraud or fraudulent misrepresentation. 
• defective products under the Consumer Protection Act 1987 
This clause shall survive termination of the agreement. 

Post-production Post-production will be carried out on the images to achieve A Smile A Day 
Photography's signature editing style. The final set will be a mixture of colour and 
black & white. The image(s) will be supplied in colour, using A Smile A Day 
Photography's artistic discretion as to which version looks best. 
 
If the client wishes such retouching work to be carried out, outsourcing to 
a professional retouch artist can be arranged at an additional cost, 

Release The business/charity releases A Smile A Day Photography and its successors, and its 
direct or indirect licensees and assignees, from any claims for remuneration 
associated with any form of damage, foreseen or unforeseen, associated with the use 
of the photographs. 

Termination of 
Agreement 

Either party shall have the right at any time to terminate the booking for paid 
photography services in writing, and by no less than 5 days’ notice. Any monies paid 
will not be refunded. 
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